
 

GALLEY COMMON INFANT SCHOOL 

Admissions Policy 

Galley Common Infant School is an inclusive community school that welcomes children from all backgrounds, cultures, 
abilities and needs. 

Admissions are administered in accordance with: 

• The School Standards and Framework Act 1998. 
• The School Admissions Code. 
• The School Admission Appeals Code. 
• Warwickshire County Council's Coordinated Admissions Scheme and Admission Arrangements.  

As a community school, Warwickshire County Council is the Admission Authority and is responsible for determining 
admission arrangements and allocating school places.  

1. Aims 

This policy aims to: 

• Ensure fair and transparent access to school places. 
• Comply with all statutory admissions requirements. 
• Support equality of opportunity. 
• Ensure admissions arrangements are applied consistently and without discrimination. 
• Provide clear information for parents and carers. 

2. Applying for a School Place 

Applications for Reception places must be made through Warwickshire County Council's coordinated admissions process. 

Parents and carers may express preferences for schools in accordance with Warwickshire County Council procedures. 
Applications can be submitted online through the Warwickshire County Council website. The Local Authority publishes 
annual information detailing: 

• Application procedures. 
• Closing dates. 
• Allocation dates. 
• Oversubscription arrangements. 
• Appeals procedures. 



Parents are responsible for ensuring applications are submitted by the published closing date.

3. Admission to Reception 

Children are normally admitted in the academic year in which they reach five years of age. 

Parents may: 

• Accept a place and defer entry until later in the school year. 
• Request part-time attendance until compulsory school age is reached. 
• Request delayed admission for a summer-born child in accordance with the School Admissions Code and 

Warwickshire County Council guidance. 

Requests for delayed admission will be considered on an individual basis. 

4. Published Admission Number (PAN) 

The Published Admission Number (PAN) for Reception is: 

60 pupils from September 2025. 

If applications do not exceed the PAN, all applicants will be offered a place. 

Where applications exceed the number of available places, Warwickshire County Council's oversubscription criteria will be 
applied.  

5. Oversubscription Criteria 

Where there are more applications than places available, priority will be given in the following order: 

1. Looked After and Previously Looked After Children 

Children who are: 

• Looked after by a local authority. 
• Previously looked after but subsequently adopted. 
• Subject to a child arrangements order or special guardianship order. 
• Previously in state care outside England and subsequently adopted.  

2. Early Years Pupil Premium 

Children receiving Early Years Pupil Premium through their early years provider at the time of application.  

3. Children in Need or Subject to Child Protection Plans 

Children who are currently, or have previously been, subject to a Child in Need Plan or Child Protection Plan as defined 
within Warwickshire County Council Admission Arrangements.  



4a. Priority Area with Sibling at Galley Common Infant School 

Children living within the school's priority area who will have a sibling attending Galley Common Infant School at the time 
of admission.  

4b. Priority Area with Sibling at the Partner Junior School 

Children living within the school's priority area who will have a sibling attending the designated partner junior school at 
the time of admission. 

5. Other Children Living Within the Priority Area 

Children residing within the school's defined priority area.  

6a. Outside Priority Area with Sibling at Galley Common Infant School 

Children living outside the priority area who will have a sibling attending Galley Common Infant School at the time of 
admission.  

6b. Outside Priority Area with Sibling at the Partner Junior School 

Children living outside the priority area who will have a sibling attending the designated partner junior school at the time 
of admission. 

7. Other Children Living Outside the Priority Area 

All remaining applicants. 

6. Measuring Distance 

Where priority within a category needs to be determined, places will be allocated according to the shortest straight-line 
distance between: 

• The child's home address; and 
• The school's designated centre point. 

Distance calculations will be made using Warwickshire County Council's approved mapping system. 

7. Definition of Sibling 

A sibling is defined as: 

• A brother or sister. 
• A half-brother or half-sister. 
• A step-brother or step-sister. 
• An adopted child. 
• A child living as part of the same family unit at the same address. 

Sibling status will not be recognised where the original school place was obtained through fraudulent or misleading 
information.



8. Home Address 

The home address is the address where the child normally resides with their parent or carer. 

Where a place has been offered based on an address found subsequently not to be the child's genuine home address, the 
offer may be withdrawn. 

Evidence of residency may be requested by Warwickshire County Council.

9. Children Living at More Than One Address 

Where a child lives at more than one address, the address used for admission purposes will normally be the address where 
the child spends the majority of the school week. 

Where time is split equally, parents must identify the address to be used for admissions purposes.

10. Children with an Education, Health and Care Plan (EHCP) 

Children whose Education, Health and Care Plan names Galley Common Infant School will be admitted before application 
of the oversubscription criteria.  

Such admissions may reduce the number of places available for other applicants.

11. In-Year Admissions 

Applications for admission outside the normal Reception intake should be made through Warwickshire County Council in 
accordance with its current in-year admissions procedures.  

Places will be offered where vacancies exist unless admission would be contrary to statutory requirements or infant class 
size regulations.

12. Waiting Lists 

Where the school is oversubscribed, Warwickshire County Council will maintain a waiting list in accordance with its 
published admissions arrangements. 

Waiting lists are ranked according to the oversubscription criteria and not by the date a child was added to the list. 

13. Admission Appeals 

Parents whose application is unsuccessful have the right to appeal to an independent appeals panel. 

Appeals will be administered in accordance with the School Admission Appeals Code. 

Information regarding appeals procedures and deadlines will be provided by Warwickshire County Council at the time of 
refusal. 



The decision of the independent appeal panel is binding on all parties.

14. Infant Class Size 

In accordance with legislation, infant classes (Reception, Year 1 and Year 2) will not normally exceed 30 pupils per 
qualified teacher. 

15. Equality and Inclusion 

The school is committed to equality of opportunity and will administer admissions fairly and without discrimination in 
accordance with: 

• Equality Act 2010. 
• SEND Code of Practice. 
• School Admissions Code. 

No child will be disadvantaged on the basis of disability, race, religion, belief, sex, gender reassignment, pregnancy, 
maternity, or socio-economic background.

16. Monitoring and Review 

This policy will be reviewed annually to ensure continued compliance with: 

• Warwickshire County Council Admission Arrangements. 
• The School Admissions Code. 
• The School Admission Appeals Code. 
• Relevant legislation and guidance. 

Admissions Authority: Warwickshire County Council 

Responsible for Monitoring: Headteacher and Governing Body 

Review Date: September 2026 

Next Review Date: September 2028 

Further Information: 
https://www.warwickshire.gov.uk/admissions  

 

https://www.warwickshire.gov.uk/admissions

